Ground rules for thesis work
Students’ Commitment to Completing a Thesis in Pairs or Small Groups
	Instructions [remove this instruction section from the final completed letter of intent if not needed]:
Students completing their thesis as pair or group work agree on the ground rules for the thesis process in a joint meeting.
These ground rules are solely between the students. The supervisor doesn’t take part in the discussions about the ground rules.
The ground rules are not saved in Wihi and not shown to the supervisor.
Students may approve the ground rules in the manner they choose, for example by confirming approval in a joint meeting or by circulating the document by email so that each person acknowledges the agreement with an “ok” reply.



Commitment statement: We, the students who have approved these ground rules, commit ourselves to working on the thesis actively, responsibly, and according to the agreed schedule. We commit to participating in joint meetings, communicating without delay about progress and possible obstacles, and doing our best to ensure that the work is completed with the agreed scope and quality. We commit to respectful, constructive, and productive cooperation.
1. Basic Information
	Higher education institution / degree programme
	 

	Title / working title of the thesis
	 

	Supervisor
	 

	Commissioning party
	 

	Date of agreement
	 


2. Parties (Students)
	Name
	Email

	 
	 

	 
	 

	 
	 


3. Short Description of the Objective and Scope of the Work
................................................................................................................................................
................................................................................................................................................
................................................................................................................................................
................................................................................................................................................
4. Working Methods and Communication
	Primary communication channel
	☐ Teams    ☐ WhatsApp    ☐ Email    ☐ Other: __________________________

	Shared workspaces
	________________________________________________________________________

	Meeting frequency
	☐ Weekly    ☐ Every other week    ☐ Other: _____________________________

	Preferred meeting day(s) and time(s)
	________________________________________________________________________

	Response time to messages
	Messages will generally be responded to within ______ working day(s).


5. Tasks and Division of Responsibilities
Principle for workload distribution: We aim to divide the workload as evenly as possible in relation to study credits and competence. Everyone is jointly responsible for the whole, but primary responsibilities help clarify the work.
	Student
	Tasks
	Main Responsibilities

	 
	 
	 

	 
	 
	 

	 
	 
	 


6. Schedule
	Kick-off meeting and start of the work
	____ / ____ / 20____

	Thesis plan and data management plan completed
	____ / ____ / 20____

	Theoretical framework completed
	____ / ____ / 20____

	Data collection completed
	____ / ____ / 20____

	Analysis completed
	____ / ____ / 20____

	Work ready for preliminary review
	____ / ____ / 20____

	Submission for final assessment
	____ / ____ / 20____


7. Commitment to the Schedule and Absences
If someone is unable to progress as agreed, they will inform the others no later than ______ working day(s) before the agreed deadline and propose an alternative plan (new deadline / reassignment of task / support).
8. Target Grade
	Shared target grade (1-5)
	_____________________

	Justification
	What does this target grade mean in practice in this thesis? ________________________________


9. Agreed Quality Criteria
For example: quality of sources, methodological rigor, depth of analysis, and language quality of the report.
................................................................................................................................................
................................................................................................................................................
................................................................................................................................................
10. Handling Problem Situations (Procedure)
If problems arise in cooperation (schedule delays, uneven workload, conflicts, absences), we will proceed as follows:
• Direct discussion within the group (no later than within ______ day(s) of the problem arising).
• Description of the problem: facts, impact, and desired solutions.
• Agreement on corrective actions: who will do what and by when.
• Possible measures may include reallocation of work and an updated schedule, changes in roles, or an additional individual task to balance contributions.
• In extreme cases, the supervisor may be contacted to help clarify the situation. Possible solutions may then include changing the size of the group or separating the thesis into more than one thesis. These are last-resort options and will only be used when all other possibilities have been tried.
• If the original thesis group is dissolved, an agreement will be made on which parts of the jointly produced work the authors may use in their new theses and under what conditions.
11. Updating the ground rules
These ground rules will be reviewed and updated when necessary.
