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[bookmark: _Toc193466216][bookmark: _Toc193894771]PRACTICALITIES
[bookmark: _Toc193466217][bookmark: _Toc193894772]Applying for the traineeship
Describe your application process for the traineeship. You can use the following questions:
· How did you find the traineeship position? (e.g., Humak’s information channels, job portals, personal networks)
· What was the application process like? (e.g., required documents, deadlines, procedures)
· Did you have to go through an interview? If so, describe the interview process.
[bookmark: _Toc193466218][bookmark: _Toc193894773]Required Documents
· List the required documents you needed for the exchange.
[bookmark: _Toc193466219][bookmark: _Toc193894774]Travel arrangements
· How did you arrange your travel? (e.g., booking flights, train tickets, insurance)
· What steps did you take to ensure a smooth arrival in your host country?
· Did you need a visa or work permit for your traineeship? What was the application process like? (e.g., required documents, processing time, costs)
[bookmark: _Toc193466220][bookmark: _Toc193894775]Accommodation
· How did you find accommodation? 
· Were there any challenges in securing a place to stay? 
· What were the living conditions like? (e.g., location, cost, roommates) 
· What advice would you give to future interns about finding accommodation?
[bookmark: _Toc193894776]Other practical matters
Describe any other practical arrangements you had to make before or during your exchange (e.g. telephone connection, insurance, registration in the host country, health care, opening a bank account).
[bookmark: _Toc193466221][bookmark: _Toc193894777]TRAINEESHIP EXPERIENCE & LIFE ABROAD
[bookmark: _Toc193466222][bookmark: _Toc193894778]Job description and working culture
Describe the job and working culture, as well as salary, taxation, or other important things related to financing your stay. You can use the following questions:
· What were your main responsibilities and daily tasks?
· How did the local work culture differ from what you were used to? (e.g., hierarchy, communication styles, work-life balance)
· Were there any challenges in adapting to the work environment?
· What kind of support and guidance did you receive from your employer or colleagues?
[bookmark: _Toc193466223][bookmark: _Toc193894779]Finances
· Did you receive a salary or any other financial compensation?
· Were there any taxes or deductions applied to your earnings?
· How was the cost of living in the country? (e.g. food, public transportation, free time activities)
[bookmark: _Toc193466224][bookmark: _Toc193894780]Free time
· How did you spend your free time? (e.g., hobbies, sports, exploring the city)
· Did you participate in any local events or activities?
· Did you have opportunities to socialize with colleagues or other interns?
· Did you travel or visit nearby cities during your stay?
[bookmark: _Toc193466225][bookmark: _Toc193894781]Local culture and customs
· Did you notice some cultural differences? What about similarities?
· Did any of the differences challenge your cultural assumptions or stereotypes? How did you approach understanding and respecting cultural diversity?
· Were there any traditions, holidays, or customs that stood out to you?
· Did you experience any culture shock? If so, how did you handle it?
· What were some of the most memorable cultural experiences you had?
[bookmark: _Toc193466226][bookmark: _Toc193894782]REFLECTION
Reflect on your experience abroad 
· What did you learn during your stay abroad?
· Did you encounter any prejudices directed at you or in yourself towards others during the experience?
· How has the internship affected your future study or career plans?
· How did your view of your field of study change as a result of your international experience – or did it change?
· Would you recommend this traineeship to other students? Why or why not?
· Any additional information or tips (e.g., best housing platforms, cost-saving tips, useful apps)
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[bookmark: _Toc193894783]PICTURES/ACCOUNTS
If you wish, you can add photos of your internship at the end of the report. If you have a blog, social media account or similar regarding your internship abroad, you can share the URL here.
You can rename the title to match the content.
If you don't want to share photos or a social media account, remove the title and update the table of contents.
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